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ITOJIOJKEHME O ITEPCOHAJIBHBIX JAHHBIX.
1. O6mue noJsioskenus

1.1. Hacrosmmum [onoxkennem ONPEICIACTCS TOPANOK OOpAIeHUs] ¢ MepCOHATbHBIMM
AaHHBIME paboTHUKOB AO "KupoBckas KOMMepHeckast koMnanus" (nasnee - Kommamus).

1.2, Ynopsnouenue obpamenus ¢ [ICPCOHAIBHBEIMY TaHHBEIMU HUMEET LIEThI0 0OECIIeUnuTs
COOJIIO/ICHNE  3aKOHHLIX MpaB U uHTepecoB Komnamun u ee paGOTHHKOB B CBS3H C
HEOOXOMMOCTBIO  110/1yYeHHS (cGopa), cucremaTHzaum (koMOHHUpOBaHUS), XpaHeHus u
TIEpE/ladn CBEICHHUH, COCTABIAIOINX IEPCOHAIBHBIE TAHHEIE. =

1.3. Ilepconanbuble nannble paboTHuKa - 1r06ast uHdopMAanHs, OTHOCSINAsICA K JaHHOMY
paboTHHKY (CYOBEKTY mMepCOHATHHBIX JaHHBIX) M Heobxoaumas Kommammu B cBssu ¢
TPYMOBBIMU OTHOLICHHUSIMH, B TOM YHCIIE:

(haMuIMs, ©IMS, OTYECTRO paboTHHKA;

/lata U MECTO POXK/ICHUS paboTHHKA:

4Apec MPOKUBAHMS (PErUCTpaIMU) pabOTHHKA;

CEMEHHOE, CONMATLHOE, MMYIIECTBEHHOE TI0JI0MKEHHE paboTHuka;

obpazoBanue, npodeccus paboTHuKa;

HAOXOIBI, HMYILECTBO H HMYIIECTBEHHBIE 00S3aTeIHCTRA paboTHuKa;

Apyrasi aHajoruvuHas MH(OpMaIys, HA OCHOBAHHH KOTOpOo#l Bo3MOkHa GesommbGounas
UICHTHHKALNS CYObEKTa MePCOHATBHBIX JAHHbIX.

1.4. Csenenuss o [ICPCOHANBLHBIX ~ TaHHBIX PabOTHUKOB OTHOCSTCS K YHCITY
KOH(UICHIMANBHBIX  (COCTABIISIONIHX OXpaHieMyI0 3aKoHOM TakiHy Kommnauum). Pesxum
KOH(DHICHIHAIBHOCTH B OTHONICHHH [EPCOHANBHBIX JaHHBIX CHUMACTCS:

B ClIy4ae ux 00e31uunBanms;

TI0 UCTEYECHNH 75 JIET CPOKA UX XPAHCHHUSL,

B APYTHX CTy4asX, MPeayCMOTPeHHBIX (eaepatbHbIMU 3aKOHAMH,

2. OcnoBusrie nonsrus. Coctas IEPCOHAIbHBIX TAHHBIX PAGOTHHKOB,

2.1. lns ueneit nacrosmero [Tonoxkenus HCIOJIB3YIOTCS CIENYIOUHE OCHOBHLIC ITOHSTHSL:

NEpcoHaTbHbIE JaHHble - yr0bas UHpOpMALs, OTHOCAIIASCS K ONPENeNeHHOMY HIIU
OIIpEAeJISIEMOMY Ha OCHOBAaHHHM TaKoi uHbOpMAaIHH bu3ugeckomy many  (cyOwexTy
TICPCOHATTEHBIX IaHHBIX), B TOM YHCIIE €ro (paMuus, HMS, OTYECTBO, T'OJ, MECIIl, IaTa ¥ MECTO
POXKICHUSA, ajapec, cemelHoe, COLMATbHOE, HMYIIECTBEHHOE IOJI0JKEHHE, 06pa3oBaHue,
npodeccust, 10X0IbL, Apyras uH(GOpMarus:;

00paboTKa NePCOHATLHBIX TAHHBIX pabornnka - cGop, CHUCTEMAaTH3allusl, HAKOILIEHHE,
XpaHeHue, yrOuHeHue (o0OHOBICHME. M3MCHEHHE), UCTIOJIBb30BaHMUE, pacnpoctpa”enue (B TOM
HHCIIE epe/iada), o0e3nuunBanme, O0KMpOBaHME, YHHYTOKEHHE [IEPCOHATBHBIX TAHHBIX;

KOH(HICHIIHAILHOCTD MEPCOHATBHBIX NAHHBIX - 00s3aTeNbHOE U COBMIOMEHHUS
Ha3sHAYCHHBIM OTBETCTBEHHBIM JIMIIOM, MOJYYHBIINM AOCTYN K HEPCOHATBHBIM JAHHBIM



paboTHUKOB, TpeGoBaHme He AOIYCKaThb MX pacmnpocTpaHeHus 6e3 coryacus paGOTHHKA WM
HHOT'0 3aKOHHOI'O OCHOBAHUS,

PACHPOCTPpaHeHHEe NEePCOHANBHBIX JAHHBIX - JEHCTBHS, HallpaB/ICHHbIE Ha Iepenady
NCPCOHAILHBIX JAHHBIX PAaOOTHHKOB ONpejeeHHOMY Kpyry nuim (mepejada HepCOHATBHBIX
JAHHBIX) WIA O3HAKOMIICHHE C TICPCOHATbHBIME AAHHLIME HCOIPAaHUYCHHOI'0 Kpyra JHI[, B TOM
YMuC/le  OOHAapOMOBaHME MNEPCOHATBHBIX JAHHBIX pabOTHHKOB B CpeiCTBAX MACCOBOM
uHOpMaLUH, pasMelleHue B HH(OPMAIOHHO-TENEKOMMYHUKAIIHOHHBIX  CeTSX WA
[IPE/ICTaB/ICHAE OCTYIIA K IEPCOHATEHBIM JIaHHBIM PaGOTHHKOB KAKMM-THOO0 HHEM criocobom;

HCII0JIL30BAHHE MEPCOHAJBHBIX JAHHBIX - HEHCTBHS (omepanum) ¢ MEPCOHATBHBEIME
AQHHBIMH.  COBCPLIACMBIE YIIOJHOMOYCHHBIM JIO/DKHOCTHBIM JHIOM KOMIAaHuu B LeJsIX
OPUHATAS  PENICHWH MM  COBEPIICHHS HHBIX JICUCTBUH, IOPOKIAIOMKX FOPUIAHYECKHE
MOCACACTBUSA B OTHOUICHUH PAabOTHMKOB 1HGO HHBIM 06pazom 3aTparuBarOLIMX HX IIpaBa H
CBOOO/IBI MK TIpaBa M CBOGO I JpYTUX JIULL,

0JIOKHPOBAHHE NEPCOHAMBHBLIX JAHHBIX - BPEMCHHOE  npekpalieHne  cOopa,
CHCTCMATH3allK, HAKOIMJIEHHUs, HCIIOIL30BAHUS, PaciupoCTpaHeHUs] MEPCOHANBLHBIX TaHHBIX
PabOTHHKOB, B TOM YHCIIe HX Iepeayu;

YHHYTOKCHHE MEPCOHAIBHBIX JAHHBIX - THCTBHA, B pe3yIbTaTe KOTOPBIX HEBO3MOYKHO
BOCCTAHOBHTL ~ COJIepKaHME  TMEePCOHANBHBIX  JaHHBIX B UHQOPMAIHOHHOH  cHcTeme
[ICPCOHATTBHBIX TAHHBIX Pa0OTHHKOB HIIM B pe3yibTaTe KOTOPBIX YHHUYTOKAIOTCS MaTepuaibHbIe

HOCHTE/IH MEPCOHAIBHBIX AHHBIX PAGOTHHKOB; N
00e3/IHYHBAHME [1€PCOHAABHBIX JAHHBIX - JCHCTBUS, B pe3yibTaTte KOTOPHBIX

HEBOSMOYKHO ONpeNe/UTh IPUHAIIEKHOCT IEPCOHAIBHBIX TAHHBIX KOHKPETHOMY paboTHHKY;
00IIe0CTYNIHBIE MEepPCOHAJILHBIE JaHHbIC - IEPCOHAIBHBIE  JaHHBIE, IOCTYII

HCOTPaHIICHHOIO Kpyra JIMI K KOTOPLIM MPEIOCTABIICH ¢ COrMIACHs paGOTHHKA MM Ha KOTOpBIE
B COOTBETCTBHHU C (peIepalbHBIMU 3aKOHAMH He pacnipocrpansgeTcs TpeboBanue cobIIONECHuHS
KOH(UACHIIMATBHOCTH:

HHpopMauus - cBesenns  (cooGuieHus, JQHHBIC) HE3aBUCUMO OT (OPMBI HX
IPEeACTABIICHNUS;

AOKYMEHTHPOBAHHAS HH(POPMAUMA - 3aQMKCHPOBAHHAS HA MATEPHAILHOM HOCHTEIIE
IyTEM NOKYMEHTHPOBAHUS WH(POPMAIMA C PEKBU3MTAMH, MO3BOJISIOIIHME OIIPEJIEUTE TaKyIO
HH(OPMAIMIO HIIH ee MaTepHaIbHBIA HOCHTEI.

2.2. Wudopmauus, mnpemcrapisemas pabOTHHUKOM [pH MOCTYIUICHHH Ha paboty B
Komnanuto, nomkna umers AOKYMEHTalIbHY1O (popmy. [Ipu saxmodennu tpynosoro morosopa B
COOTBETCTBUH €O cT. 65 TK P® muuo, nocrynaromee na paboty, npeabsIBIISLET:

~[1aCTIOPT HJIH MHOH JOKYMEHT, Y/10CTOBEPSIOLIHI THIHOCTS,

~TPYMOBYIO KHHXKY, 3a HCKIIOYCHHEM CITy4aeB, KOTJa JOTOBODP 3aKIIOYAeTCs BIIEPBEIE,
WA pabOTHHK MOCTYNACT HA PaBOTy HA YCIOBUSIX COBMECTHTEIECTBA, UIIH TPYIOBas KHUKKA Y
paboTHNAKA OTCYTCTBYET B CBSI3H C €€ YTPaTOH MM 110 JPYTHUM IIPHYHHAM;

~CTPaxoBOE€ CBUACTE/ILCTBO IOCYAAPCTBEHHOTO IIEHCHOHHOTO CTPaXOBAHUS,

~AOKYMEHTBI BOMHCKOTO y4eTa - JUTsl JIHL, MOJUIEKAIIUX BOMHCKOMY YUETY;

-IOKyMEHT 00 00pasoBaHuy, 0 KBATM()MKAIHH HIIH HAIMYME CHCIHAILHBIX 3HAHHI - pu
TIOCTYTIICHNUH Ha paboTy, TpeOyIONIyIO ClielualbHbIX 3HAHM WK CIIeHHATBHOMN IOATOTOBKH;

"CBHACTEIBCTBO O npucsoerny MHH (1ipu ero nanudun y paboTHuKa).

2.3. Ilpu odopmienun paGoTHHKA MEHE/DKEPOM [0 IIEPCOHANY 3aMOJIHIETCS
yHupuuupoBannas ¢Gopma T-2 "Jluunas KapTouKa paboTHHKA", B KOTOPOH OTpakaroTCs
CIIEYIOLINE aHKETHBIE U Ouorpaduyeckue qaHHble paboTHUKA:

- obmme cBeaenus (D.M.0.. nara POJKIICHHA, MECTO POXKICHHUS, IPaXKIAHCTBO,
obpasoBanuesmpodeccus, cTax paboThl, COCTOTHHE B Opake, IacIOPTHEIE JaHHEIE);

- CBEJICHHSI O BOMHCKOM YYeTe;

- JaHHBIC O IpueMe Ha pabory;

- cBelieHud 00 aTTecTalmu;

- CBEJICHHSL O IIOBBIICHHOM KBAIU(pUKAIHNY;



- CBEJICHHUS O IIPO(ECCHOHAIBLHON MepernoroTOBKE;

- CBEJICHHUS 0 Harpa/ax (MoOLIPEeHHsIX), IOYETHBIX 3BAHHSIX,

- CBelleHus 00 oTmycKax;

- CBEJICHHSI O COLMAILHBIX FaPaHTHSIX;

- CBCIICHHA O MECTE JKUTE/ILCTBA M O KOHTAKTHBIX Tele(oHax.

2.4. B orzesne kaapos Komnanun (KoMIieKke SKOHOMEKH ¥ IIPaBa) CO3JAI0TCA | XpaHsITCs
CIEJIYIOIIME TPYIIIB JOKYMEHTOB, cofepiKaliue JaHHble 0 pabOTHHKAX B €IUHUYHOM HIIH
CBO/IHOM BH/IE:

2.4.1. JlokyMeHTEL, CozlepIKalne NepcoHaNbHbIe TaHHbIE pabOTHHKOB:

-KOMIUICKCBI  IOKYMEHTOB, ~ CONPOBOXKJAIOIIME Impomece OGOPMIIEHHS  TPYHIOBBIX
OTHOIICHUH IPH pHeMe Ha paboTy, NepeBo/ie, YBOILHEHUH;

~KOMILICKC MaTepHaoB 110 aHKCTHPOBAHHIO, TECTUPOBAHUIO, TPOBEIECHHIO coDece10BaHMiT
C KaHIH/1aTOM Ha J0JKHOCTD;

~IO/UTMHHUKY ¥ KOIUK NPUKA30B (pacHopsuKeHu#) Mo Kaapam;

-JIMYHBIE JIe]Ia U TPY/IOBbIe KHUKKH;

-ACJ1a, CoJIep KaIie OCHOBAHHUS K TIPHKA3y 10 IAYHOMY COCTABY;

-J€]1a, COePIKAIe MaTeprallbl aTTeCTaluil pabOTHHKOB;

-JIeJ1a, CoJIepIKaIMe MaTePHalbl BHYTPEHHUX PAaCClIeOBAHMI;

~CIPABOYHO-UH(OPMALMOHHEIH OaHK JIaHHBIX 110 IIEPCOHANLY (KAPTOTEKH, JKyPHAIBI);

-IO/UTHHHUKK ¥ KONHH OTYETHBIX, AHAIMTHYECKMX M CIIPABOYHBIX MATEpPUAJIOB, #
[Iepe/iaBaeMpIX PyKOBOJCTBY KoMITaH|H, pyKOBOIUTEIAM CTPYKTYpPHBIX MOpas/Ie eHHI;

-KOIIMK OTYETOB, HAIPABISIEMBIX B I'OCYNAPCTBEHHBIE OpraHbl CTATUCTHUKH, HAJOTOBBIC
HHCIIEKIIHH, BBIIECTOSIINE OPraHbl YIPaBICHUS H APYTHE YIPEXKICHHUS.

2.4.2. JlokymeHTaLHs 10 OPTraHU3aLUK PAGOTHI CTPYKTYPHBIX II0PA3IeICHHI:

-[IOJIOKCHHUS O CTPYKTYPHBIX MOApa3ae/IeHUsIX;

-/10JKHOCTHBIC MHCTPYKIHH pabOTHUKOB;

-TIPUKA3kl, PACIOPAKEHHs], yKa3aHus pykoBojacTea Komnanuu;

-MOKYMEHTBI IJIAHMPOBAaHMs, y4YeTa, aHaaM3a M OTYETHOCTH IO BOIPOCAM KaIpOBOH
padoThL.

3. OGpaboTka nepcoHATLHBIX JAHHBIX pabOTHHKOB

3.1. Ucrounnkom nudopmaunn 060 BeeX MEPCOHAIBHBIX JIAHHBIX paboTHHKA SBIAETCS
HEIOCPE/ICTBEHHO pabOTHUK. Eciu mepcoHaipHple NaHHBIE BO3MOKHO MOJYYHTh TONBKO
TPEThEH CTOPOHBL, TO pabOTHMK JIO/KeH OBITh 3apaHee B MHCBMEHHOH (opMe yBeZoMIeH 06
9TOM H OT HETr0 JO/UKHO OBITh IIOJIy4eHO NHMCBMEHHOe cornacue. Paboromarens o6s3am
COOOIHMTS palOTHAKY O NENAX, NPEeANOJaraeMbX HMCTOYHHKAX H CIOCOGAX IIONyYeHHs
NEPCOHABHBIX JaHHBIX, 4 TAKIKE O I10CIIEICTBUIX 0TKa3a pabOTHHUKA 1aTh MHCHBMEHHOE COTIACHE
Ha UX [OTYYEHUE.

3.2. PaGorojarens He MMeeT Mpasa MOAydaTh ¥ 0OpaGaTHIBATH IIEPCOHANBHBIE NAHHBIE
pabOTHHKA O €ro pacoBOi, HAUMOHAJLHON NPUHAAIEKHOCTH, MOJHTHYECKAX B3IVISIAX,
PElTHIHO3HBIX M (UIOCOPCKUX YOKICHHAX, COCTOSHHH 370POBBS, MHTHMHON KU3HH. B
CITy4asX, HEIIOCPEICTBEHHO CBA3aHHBIX ¢ BOIIPOCAMU TPYIOBBIX OTHOLIEHHUH, B COOTBETCTBUH CO
cr. 24 Koncruryuun PO paboTozmarens Bupase moaydats m o6pabaThBaTh JaHHBEE O YacTHON
KU3HHA pabOTHHUKA TOJILKO C €0 MUCHMEHHOTO COrIACHS.

3.3. O6paboTka nepcoHaIbHBIX TAHHBIX pabOTHUKOB paboTOaTeNeM BO3MOKHA TOIBKO C
ux cornacus m60 6e3 ux cornacus B CACAYIOINX CIyYasX:

- IIepCOHAIbHbIE JIaHHBIE SIBJISIOTCS 00LIE/10CTYTHBIMHU;

- IIEPCOHAJIbHBIE JaHHBIC OTHOCATCSA K COCTOSHHIO 310POBbs pabOTHHKA, W UX 06paboTKa
HEOOXOMMMa JUIsl 3alMTHI ero JKH3HH, 3/J0POBbS WM WHBIX JKH3HEHHO BAXKHBIX HHTEPECOB
APYTUX JHI[ ¥ TIOJIyYeHHUEe coryiacusi paboTHHKA HEBO3MOIKHO,



- 10 TpeOGOBAHMIO MONHOMOYHEIX TOCYNAPCTBEHHBIX OPraHOB - B CIIy9YasX,
IPEYCMOTPEHHBIX (peiepaibHBIM 3aKOHOM.

3.4. PaboTozarens Brpase 06pabaTbiBaTh [IEPCOHATBHBIE TAHHEIE PAGOTHHKOB TOIBKO ¢ HX
IUCBMEHHOTO COTJIacusi.

3.5. Tlucemennoe cornacue paGoTHHKa #1a 00paGOTKY CBOHX IIePCOHANBHBIX JAHHBIX
MOJIKHO BKJIIOYATh B ceOsi:

- (aMuIHIO, MMS, 0TYECTBO, ampec cyOheKTa NEPCOHATBHBIX JAHHEIX, HOMED OCHOBHOIO
AOKYMEHTA, yA0CTOBEPSIOLIEr0 €ro JIMYHOCTh, CBEICHHS! O JaTe BBIIAYM YKA3aHHOTO JOKYMEHTA
¥ BEIJIABLIEM €T0 OpraHe;

- HaMEHOBaHHUE ((paMUJIMIO, MM, OTUYECTBO) U Ipec OIEPATopa, MOTy4arolero Cornacue
CyOBeKTa MepPCOHATBHBIX JAHHBIX;

- ek 00paboTKM NepCOHATBHBIX TaHHbIX,

- TICPEYCHb TEPCOHAIBHBIX JaHHBIX, HA 00pabOTKy KOTOPBIX JaeTcsi Corjiacue CyOheKTa
HEPCOHATBHBIX TaHHBIX;

- TEPEYEHb NCHCTBHI C NEPCOHATBHBLIMU JAHHBIMH, HA COBEpPLICHHE KOTODPBIX IAeTCs
coryiacue, obIiee OIMHCaHUE HMCIIONB3YEMBIX ONEPaTOPOM Croco6oB 06paGOTKH MEPCOHATBHBIX
JTAHHBIX;

- CPOK, B TCUCHUE KOTOPOIO JACHCTBYET COIIaCHe, a TaKKe MOPSI0K €ro OT3hIBA.

3.6. Cornacue paGornuka He TpeGyeTes B CIEAYIONIAX CIIyYasX:

- 00paboTKa NepCOHANBHBIX TaHHBIX OCYLIECTBISETCS HA OCHOBAaHHE TpYIOBOro Kojekca
PO umu unoro denepambHOro 3aKoHa, yCTAHABIMBAIONMETO €€ IENTb, YCIOBHS MONYYEHHS
IEPCOHANLHBIX [aHHBIX W KpPYr CyOBEKTOB, NEpCOHANBHbIE JAHHBIE KOTOPBLIX IOIEKAT
00paboTKe, a TaKkKe ONpPeJEICHHOro MOJHOMOYHS PaboTOaaTe s,

- 00paboTka nepcoHaILHBIX JaHHBIX B [EJISX UCIIOIHEHHS TPYI0BOTO J0TOBOPA;

- 00paboTka nepcoHalbHBIX JAHHLIX OCYLIECTBJISAETCS Ul CTATHCTHUYECKHX WM HHBIX
HAY4YHBIX LEJICH IIPU yCI0BUH 0053aTeIbHOr0 00e3THYNBaHNUS TIEPCOHANBHBIX JAHHBIX,

- 00paboTKa IepcOHaNbHBIX JTaHHBIX HEOOXOMMA JUIsi 3AIUTHl JKHM3HH, 310POBBS HIA
MHBIX )KU3HCHHO BAYKHBIX HHTEPECOB PaOOTHUKA, €CITH IOJIYYEHHE €0 COTIACHS HEBO3MOIKHO.

3.7. Pabornuk KommaHuu npeacTaBiser B OTAET KagpoB (KOMIIIEKC SKOHOMHKH K npaBa)
AOCTOBEPHBIC CBeAeHMs O ceOe. OTaen KajpoB IPOBEPSET JOCTOBEPHOCTE CBEICHUH.

3.8. B coorsercrnun co c1. 86 TK P® B 1ensx obecriedenus mpaB U cBOGOJ YeOBEKa |
rpaKIaHuHa pyKOBOANTEIL KoMIanuu U ero 3aKkoHHbBIC, [OJHOMOYHBIE [PEACTABUTENN IIPHU
00paboTKe [EpPCOHAbHBIX JAHHBIX DPAGOTHUKA MODKHBI BBIIOMHSTH CIEIyIOEe obuIHe
TpeOoBaHK:

3.8.1. OGpaboTka NEpPCOHATBHBIX JAHHBIX MOYKET OCYIIECTBIATHCS HCKIIOUHTENHHO B
nensIx obecreyeHus Co6/0/IeHNs 3aKOHOB HITH HHBIX [IPABOBBIX aKTOB, COAEHCTRHS paboTHHKAM
B TPYAOYCTPOHCTBE, O0y4YeHMHM M IPO(ECCHOHANTBHOM MPOJABHKEHHH, OOECIeYeHMs THUHOMH
OesomacHOCTH pPalOTHHMKOB, KOHTPOJS KOJMYECTBA M KayecTBa BBITOMHAEMOM paGoOTHI M
oOecreyeHUs COXPAHHOCTH UMYLIECTBA,

3.8.2. llpun onpenenenun o0bema i cojiepxkanus 00pabaThiBaeMbIX TePCOHATBHBIX TAHHBIX
paboTozarenb J0JUKEH pyKOBOJCTBOBaThCs Koucrutyumedt P®, TpymoBeM komexcom P® m
HHBIMH (penepaabHbIMK 3aKOHAMHU.

3.8.3. Ilpu npunsTHH perneHui, 3aTparuBalONIUX HHTEPECH PabOTHAKA, paboTONATENb He
HMEET TIpaBa OCHOBBIBATHLCS HA MEPCOHANBHEIX JaHHEIX, IIOJIYYECHHBIX 0 HEM HCKIIOYHTENBLHO B
pe3yIbTaTe X aBTOMATU3MPOBAHHOH 00pabOTKY U 3JIEKTPOHHOTO MOJIYYEHUS,

3.8.4. 3ammra nepcoHabHBIX aHHBIX PA0OTHHKA OT HETPABOMEPHOIO HX HCIIOIb30BAHMNS,
YTpaThl obecleunBaeTcs paboTojaTeNeM 3a CYET ero CpeJACTB B IMOPSAAKE, YCTAHOBICHHOM
(GenepaibHbIM 3aKOHOM.

3.8.5. PaGoTHUMKM ¥ WX NpPEICTABUTENH OJDKHBI GBITH O3HAKOMJIEHEI MO PACIHCKY C
nokymenTamu KoMIlanuy, ycTaHaBIHBAIOIMMH TIOPSIOK 06pabOTKM MEPCOHAIBHEIX JaHHBIX, a
TaKKe 00 uX npapax u 0043aHHOCTAX B 3TON 06IacTH.



3.8.6. Bo Beex ciyuasx oTka3 paGOTHHKA OT CBOMX IPAB HA COXPAaHEHME U 3alIUTY TaiHEI
HeJICHCTBUTEJIEH.

4. Ilepenaya nepcoHaIbHBIX JAHHBIX
L]

4.1. Ilpu nepenavye nepcoHATBHLIX JaHHBIX paboTHHKA paboTojaTeNns JOKEH coOI0aaTh
creayromue TpeboBaHus:

4.1.1. He cooOmare mnepcoHagbHBle aHHBIE pa0OTHUKA TpPeThbel CTOpoHe 6e3
MHCBMEHHOIO corjacusi paboTHHKA, 33 UCKIIIOUYCHHEM CIIydaeB, KOTJa 3T0 HEOOXOMMO B LENSIX
MPEAYIPEHKICHUS YIPO3b] KU3HE M 3[0POBLI0 PabOTHHKA, a TalkKe B CIydyasX, YCTAHOBICHHBIX
(eaepaibHBIM 3aKOHOM.

4.1.2. He coobmiaTe nepcoHaibHble TaHHBIE pabOTHHKA B KOMMEPYECKUX LIeIX 6e3 ero
MUCBMEHHOTO corytacus. O0paboTka NepCOHAIBHEIX TaHHBIX paOOTHHKOB B IENSIX IPOABUIKEHUS
TOBApOB, paboT, YCIyT Ha PBHIHKE IyTeM OCYIIECTBIICHHUS MPSIMBIX KOHTAKTOB ¢ MOTEHIHAIHLHEIM
MOTPEOUTENIEM C TIOMOLIBIO CPEJCTB CBSA3M JIONMYCKAETCS TOJNBKO C €ro IMpeaBapHTEeIBHOIO
COryacusi,

4.1.3. IlpexynpeanTs UL, NOJYYUBIIMX [MEPCOHANBHEIC JAHHBIE pabOTHHKA, O TOM, YTO
OTH J@HHBIE MOTYT OBbITh WCMOJIB30BaHbl JHIIL B [ESIX, /s KOTOPBIX OHU COOOINEHEI, H
TpeDOBAaTL OT HTUX JTHILL IIOATBEPI/ICHHE TOTO, YTO 3TO NMPABHIO coOIONeHO. JInIa, MOTyIHBIIHe
MEePCOHAIbHBIC  JaHHble  paOoTHuka, 0043aHbl  coOMIOJaTh  PEXKHUM  CEKPETHOCTH
(kondunennuansaocth). Jannoe Ilonokenne He pacmpocTpaHseTcst Ha 0OMEH MEPCOHATBLHBIMH
JIAHHBIMU paOOTHHKOB B IIOPSIKE, YCTAHOBICHHOM (peIepalbHBIMU 3aKOHAMH.

4.1.4. OcymecTBiaTs mnepeaady MNEPCOHATBHBIX JaHHBIX pPabOTHUKOB B Mpejeliax
Kommnanuu B COOTBETCTBHH ¢ HacTOSIMM [lo/0kKeHnEM.,

4.1.5. Paspemats 10CTyn K NEpPCOHAIBHBIM JAAHHBIM pPAGOTHHKOB TOJMBKO CIENHATLHO
YIIOJIHOMOYEHHBIM JIMLAM, NIPH 3TOM YKa3aHHBIE JIMLA JI0JDKHBEI HMETh IPaBo MOIyYaTh TOJIBKO
T€ MEPCOHATBHBIE JaHHbIE, KOTOPhIE HEOOXOANMBI /Il BBIIIOJHEHUS. KOHKPETHON (PyHKIIHH.

4.1.6. He 3anpammBaTs HHYOPMAIIHIO O COCTOSHUY 3/I0POBBSI pabOTHHKA, 33 HCKIIIOYECHUEM
TEX CBEJEHMH, KOTOpBIE OTHOCATCS K BONPOCY O BO3MOXKHOCTH BEINOJIHEHHS PabOTHHKOM
TPY/10BOH YHKIIHH.

4.1.7. ITlepenasarh nepcoHanbHBIC JaHHble paOOTHHKA €ro 3aKOHHBIM, IOJHOMOYHBIM
MPEJICTABUTENIAM B TIOPSA/IKE, YCTAHOBJICHHOM TpyaoBeIM KojekcoM P®, W orpaHMYMBaThH 3Ty
HH(QOPMALIHIO TONIBKO TEMH [1€PCOHATLHBIMHU JIAHHBIMH, KOTOpPbIE HEOOXOMMBI 1151 BBRIMOTHEHHS
YKa3aHHBIMU IPEACTaBUTEISIMU UX (GYHKLIHH,

4.2. IlepconanbHble gaHHbIC paOOTHUKOB 00pabaThIBAIOTCS M XPAHSITCS B OT/IEJIe KaIpoB.

4.3. [lepconansHble faHHBIE PAOOTHUKOB MOTYT OBITH ITOJTYYEHBI, IPOXOAUTH AAILHEHIITYIO
00paboTKy M nepeaaBaThcs Ha XpaHeHUe KaK Ha OyMa)KHBIX HOCHTENSIX, TaK U B AIEKTPOHHOM
BUJE (IIOCPEACTBOM JTOKATBHON KOMITBIOTEPHOH ceTH).

4.4. [Ipu noaydyeHny nepecoHalbHbIX JAHHBIX HE 0T paboTHHKA (3a UCKIIIOYEHHEM CIIy4aes,
€CJIH TIEPCOHA/ILHBIC JJAHHBIC SBJIAIOTCS 00LIe0CTyIHBIMU) paboToaTess 0 Hadana 00paboTku
TaKKX NEPCOHANIBHBIX JaHHBIX 0043aH NpeJoCTaBUTh padOTHHKY CIEIYIONUIYI0 HH()OPMALHUIO:

- HauMeHoBaHue ((hamMunus, UMs, OTYECTBO) H apeC OIlepaTopa UiId €ro IpeCTaBUTels;

- e 00paboTKK NepCOHANIBHBIX JaHHBIX U €€ [IPaBOBOE OCHOBAHHUE;

- IpeAoIaraeMale MoJIb30BaTeNd IePCOHAIBHBIX JaHHBIX;

- YCTaHOBIIEHHbIE (DelepaTbHbIMU 3aKOHAMHU IIpaBa CyObeKTa IIepCOHaIbHbIX JaHHbIX.

. 5. JloeTyn K nepcoHa/IbHBIM JaHHBIM Pa0OTHHKOB
5.1. IlpaBo nocryna K nepcoHaJbHbIM JIaHHBIM paOOTHUKOB UMEIOT:
- reHepalibHbIN qupexkTop Komranuu;
-3aMECTUTEJIN T'eHePAIEHOr0 JUPEKTOPA, IIPE3UICHT;
-IIaBHBIA OyxranTep;
-HavansHuK otjena ACY, HHKeHep-IIPOrPaMMHUCT;



~COBETHHK 110 (DMHAHCOBBIM BOIIPOCAM;

- pabOTHUKM KOMIUICKCA SKOHOMUKH U T1paBa;

- paboTHUK OyXrajTepHu, BLITOMHAIONMN QYHKIHIO HAYHCAeHNs 3apaboTHOM [IaTH;

-pabotiuk OyXrajatepuu, BEITOTHAONH QyHKIuI0 0QopMIICHHS JOBEPEHHOCTElH;

-paboTHHK OyXraaTepuu, OCyeCTBIIOMUH Benenue onepauuii « Ipounx pacuérony

-pabOTHHKH ceKperapuara;

-rnasHeli uHcnexktop no OT, Th u I16;

-PYKOBOJIMTENH CTPYKTYPHBIX IMOJpa3/Ie/Ie Uil 110 HATPaBICHUIO AEATEIEHOCTH (IOCTYI K
HNEPCOHANBHBIM JaHHBIM TOJIBKO Pa0OOTHUKOB CBOETO TOIpa3ieiIeHus).

5.2. Paborauk Komnanuu nmeer rnpaso:

5.2.1. TlonyuaTs JOCTYD K CBOMM TEPCOHANBHBIM JAHHBIM W O3HAKOMIICHHE C HHMH,
BKIOYAs TpaBo Ha OC3BO3ME3AHOE NOJYYEHHE KONMWM JI000H 3almcH, cojepkamieil ero
[I€PCOHAJILHBIC JJAHHbIE,

5.2.2. TpeGoBatb o1 paboToaaress yTOUHEHHs, HCKIIOUEHHS MM HCIIPABJIEHHS HEIIOMHBIX,
HEBCPHBIX, YCTApeBIINUX, HEIOCTOBEPHBIX, HE3AKOHHO TIIOJYYEHHBIX MM HE SBIISIOMIHXCS
HeOOXOIMMBIMH JUIS paboToMaTeNs epCoOHaIbHBIX JaHHBIX.

5.2.3. Ilonyuars ot paboTomarens:

- CBEACHHS O JIMIAX, KOTOPBIC MMEIOT JIOCTYIl K TNEPCOHAIBHEIM JaHHBIM HJIH KOTOPBIM
MOET OBITh [1PEJOCTABIICH TAKOH JOCTYII;

- mepedetib 00pabaTpiBaeMBbIX IEPCOHAILHBIX JAHHBIX H HCTOYHHK HX IOJIYUCHHUSL;

- Cpoxu 00pabOTKH 11EPCOHANBHBIX JaHHBIX, B TOM YHCIIE CPOKH HX XPAHEHHUS;

- CBOICHHA O TOM, KakWe FOpHIMYECKUE IIOCIEACTBHSA UIS CYOBEeKTa NepCOHATBHBIX
TaHHBIX MOXKET IMOBJIeYb 3a c000H 00paboTka ero nepcoHaNbHBIX JAHHBIX.

5.2.4. Tpebosats u3BelleHus paboToaTeaeM BCEX JIMI, KOTOPLIM paHee ObLIM COOOLIEHE
HEBCPHBIC HJIM  HENOJHBIC [EPCOHANBHLIE JaHHbIE, 000 BCeX TPOM3BEACHHBIX B HHX
HCKITHOUCHHUAX, HCHPABJICHHAX HJIK JIONOJHEHHSIX.

5.2.5. O0xanoBatk B YIOJIHOMOMEHHBII OpPraH 1o 3aiiuTe npas ¢yOBheKTOB HePCOHATBHBIX
JIAHHBIX WJIM B Cy/1eOHOM TOpsIJIKe HelpaBoMepHble aeicTrus min OesmeiicTBus paboTomaTesis
1py 00padOTKE U 3aLIUTE €ro NePCOHANBHBIX JIAHHBIX.

5.3. KonmpoBaTh 1 jgenarh BBITHCKE ITEPCOHANBHBIX JAaHHBIX PAOOTHHKA pa3pelnaeTcs
HCKIIFOUMTENBHO B CITYKEOHBIX LEIIX ¢ IMCbMEHHOIO Pa3pelleHus HaqalbHuKa OT/IeNa KaJpoB.

5.4. Ilepenaua wunpopMalMi TPETEH CTOPOHE BO3MOMKHA TOJNBKO TIPH IMHCHBMEHHOM
coryiacu pabOTHUKOB.

6. OTBeTCTBEHHOCTD 32 HAPYIIEHIE HOPM, PeryJIHpyIoIux
00paboTKy MepCcoHAILHBIX IAHHBIX

6.1. Pabornukm Komnanum, BHHOBHBIE B HaApyIIEHWH TOpsyika OOpamieHust ¢
NePCOHAILHBIMU  IAHHLIMU, HECYT JUCHHUIIMHADHYIO, aJMHHHUCTPATUBHYIO, TI'PaKIaHCKO-
IPaBOBYIO WJIM YIOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHHU C (peiepallbHEIMU 3aKOHAMH.

6.2, Tenepanbubiii  aupextop Komnawumu 3a HapyiieHue mnopsaka obpalieHus ¢
NEePCOHAILHBIMU JaHHBIMHM HECET aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTH COTJIACHO CT. ¢T. 5.27 u
5.39 KoAIl P®, a rtaioxe Bo3MelaeT pabOTHHKY yuiepl, NPHYHHEHHBIH HEIPaBOMEPHBIM
HCIIOJIL30BAHMEM HH(POPMAIIHK, COepIKallell nepcoHaIbHEIC JaHHbIe 00 9TOM paboTHHKE.

| s 4 B mers /
Bussr: I'naBHblil Oyxrairep ) O.JLJIykuna

HavansHuK KOMILIEKca 9KOHOMHKH U IIpaBa E.B.Tatayposa



YTBEPXIALO:

['enepasbHBIN TUPEKTOP
/ AO «KKK»

B.A. Hukomnaes
63 » urons 2016 r.

MNPUJIOKEHHE Ne 1 k
[osozxkeniio o mepcoHATBLHBIX TaHHBIX

1. AO «KKK» Ttakixke oOpabaThiBaeT MEpCOHATbLHBIC JAHHBIE CIEAYIOMUX CYOBEKTOB
HEePCOHAIBHBIX JAHHBIX [PH  YCIOBHH [IPE/IOCTABICHUS YKa3aHHBIMH CYOBEKTAMH TaKHX
[IEPCOHANBHBIX JAHHDBIX:

o DBhIBIIKX paDOTHUKOB. a TaK/Ke POJICTBEHHUKOB PAOOTHHKOB.

e KIIMEHTOB M KOHTPAr¢HTOB — (PU3HMUECKUX JIMLL.

o [lpencrasuresedi uin pabOTHUKOB, KIHEHTOB M KOHTPAreHTOB — IOPHUAMYCCKIUX JIUIL.
e ['paxniaH, BLUIOJHSAIOWUX padoTy 10 IPakAaHCKO-IPABOBBIM JOTOBOPAM.

OGpaboTka TNepCOHANBHBIX MAHHBIX CYOBEKTOB IEPCOHAILHBIX JaHHBIX, YKa3aHHBIX B
HACTOSUIEM IYHKTE, OCYILECTRIACTCS B cooTBeTCTBUH ¢ [loj10iKeHreM o mepcoHalbHbIX JTaHHbIX.

2. AO «KKK» oGpabarbiBacT nepeoHaibHbIE JaHHbIC OBIBIINX paOOTHHKOB, AaHATOTUYHBIE
TIEPCOHAIBLHBIM JAHHBIM PaGOTHUKOB, B HEsIX TPYAOBBIX oTHomeHHH u ucnonHenus AO «KKK»
00513aTeIILCTR, BO3JOKEHHLIX HA HEro B COOTBETCTBHHM ¢ TpeOOBaHMAMM 3aKOHOLATEIBHBIX H
HOPMaTHBHBIX akToB PO,

3. AO «KKK» o6pabaTsiBaeT epcoHaNbHBIE TaHHbIE O CeMEHOM MONOKEHHHE PabOTHHKOB
U YIEHOB UX CeMEH:

- 0 HANUYUK JeTed U WKIUBEHLER;

- COCTOSIHUM 3JI0POBbBS WICHOB CEMBH;

- HeOOXOAMMOCTH YX0/1a 3a 0OJBHBIM YJIEHOM CEMBH;

- YCBIHOBJICHHH W YJIOUEPCHHUH:

- uHBIX (aKTax, Ha OCHOBAHMH KOTOPBIX pabOTHHKAM I10 3aKOHY H JokadbHbM akTam AO «KKK»
JIOJKHBL ObITh IPE/10CTaBICHbI FapaHTHH U KOMIICHCAIIHH.

4, AO «KKK» oOpabarpiBaeT nepcoHaibHble HaHHBIE KJIHEHTOB W KOHTPAreHTOB -
GU3NYCCKAX JIMLL, TPayk/aH, BBITONHAIOMMX paboTy M0 IpakdaHCKO-IIPaBOBEIM I0roBOpaM, B
HeAsX 3aKTIOYCHMs, MCIOJHEHHS, W3MEHCHMS, IONOJHEHMS, PacTOPKEHHUs CHIeNOK IIpH
MPEeIOCTABICHUH JaHHBIMH CyObeKTaMK NePCOHAIBHBIX JAHHBIX TAKHX MEPCOHAIBLHBIX TaHHBIX:
(amuing, ums, 0TIECTBO:
110J1, BO3pacT;

Jata 1 MECTO POIKIACHHUS,

MacropTHLIE JaHHble (B JOKYMEHTa; CepUs M HOMED JOKYMEHTa; OpraH, BRIIABIIMH JOKYMEHT
(HauMeHOBaHKE, KO/ 0JIpa3/IesIeHNs); 1aTa BhLIaYH JOKyMEHTa;

- @Ipec PerucTpaliy, ajapec GaKkTUYECKOro NpoKUBaHus, CBHICTEIBCTBO O PETHCTPAMK 10 MECTY
thaxTHueckoro npedbpiBanus:

- HoMep TeneoHa (aoMaliHui, MOOHIbHBIH);

- UHH, OI'PHMUII;

- CBEJICHHUS O JIULEBBIX, PACUETHBIX CUETaX;

- cBefienus 00 ajpece AIEKTPOHHOHR IMOYTHI;

- WHBIX (hakTax, JOKYMECHTaX, COJACPKAIIHX NEePCOHATBHBIC IAaHHBIC, HEOOXOIUMBIX s LEJIeH,
yKa3aHHBIX B HACTOALIEM ITyHKTE.

5. AO «KKK» obpabarbiBaeT nepcoHaibHbie JaHHBIE TpeACTaBUTENeH niu paOOTHHKOB,
KJMEHTOB M KOHTPAreHTOB — IOPHAMHECKHAX JIMIL B LEISIX 3aKJIIOYCHUS, HCIOTHCHHUS, H3MCHEHHA,
JIOTIOMHEHAS, PACTOPKCHUS CHAEJIOK. JOrOBOPOB [IpH [PEIOCTABIEHHH [aHHbIME CyObeKTaMu
NEPCOHANBHBIX AAHHBIX TAKMX [I€PCOHATIBHBIX JIaHHBIX:

- (haMHIHs, UMSI, OTYECTBO;
- 1101, BO3PAacT;



- Jlata ¥ MECTO POXK/ICHHS:
- HACTIOPTHRIC NAHHBIE (BH/T JIOKYMEHTA: CCPHS M HOMEp J0KYMEHTa: OpraH, BBUIABIIAN JOKYMEHT
(HAHMECHOBAHME, KO IIO/PA3/IC/IeHNs ); 1aTa BbLIAYM JIOKYMEHTa;

- AApeC PerucTpallii, aApec (hakTHYECKOTo NPOKHBAHHS;

- HOMEp KOHTAKTHOT'O TeJie(pona;

- UHH, OI'PHUIT;

- CBEAICHHUs 00 azpece 3J1eKTPOHHOH MOYTHL; o

- MHBIX (haKTax. NOKYMEHTAax, COepKalux lIepCOHANbHBIE NaHHbIe, HEOOXOMUMBIX Ul Iesleli,
YKA3aHHBIX B HACTOSITIIEM 1YHKTE,



